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How To Schedule Computer To Defrag Hard Drive

As a general technical support task National Geeks recommends that you
perform a system deframentation of the systems hard drive on a scheduled
basis. This process may improve your system performance. A defrag of the
system may take several hours to complete, which is why we recommend
scheduling this task for after hours when you are not using the system.

Note: The system must be powered on for this task to complete

National Geeks does not recommend performing this process on a laptop
computer, rather we recommend doing a manual deframentation as needed.

Important fact: Your user account must have administrative rights to the
computer in order to perform this task.

Step 1: Logon to your system as you would normally
Step 2: Click on the start button

Step 3: Click on All Programs > Accessories = Systems Tools - Scheduled
Tasks

“Windows 2000 users click on the Start button - Programs - Accessories -
Systems Tools - Scheduled Tasks

Step 4: Double click on Add Scheduled Task
Step 5: Press Next
Step 6: Click Browse

Step 7: Type %windir%\system32\defrag.exe
“The percent signs are required for this to work properly”

Step 8: Click Open

The next step is to schedule when you want to perform this task. We
recommend doing this process on a monthly basis.
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Step 9: Click on Monthly, and press Next

scheduled Task Wizard

Type a name for this tazk. The tazk name can be
the zame name az the program name.

Idefrag

Perform this task:
" Daily

" Wweakly
S
" One time only

= when my computer starts
™ ‘when| lag on

< Back I Hext = I Cancel |

Step 10: The recommended schedule is as follows the First Saturday of every
month at 12:00 AM;

| Scheduled Task Wizard E

Select the time and day you want thiz tazk to start.

Start time:
1Z004M =

= Day G

& The [ ENEE] [ooui =]
[f the month(s]:

¥ Jan v Apr v Jul v Oct
¥ Feb v Hay v Aug v Mo
v har v Jun v Sep v Dec

< Back I Mext = I Cancel |

Once you have scheduled the start time, and dates of this tasks press next
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Step 11: Enter user username and password, and press Next
scheduled Task Wizard

Enter the name and pazswaord of a uger. The tazk wil
run az if it were started by that uzer.

Enter the uger name: |USEHN;‘1'-.ME

Enter the pazsword: |-uuuu

Canfirm pazzward: |u--u-..|

If & pazzword iz not entered, scheduled taszks might
riak k.

< Back I MRt | Cancel |

Step 12: Put a check mark next to Open advanced properties for this task when |
click Finish, and then click finish

Scheduled Task Wizard E3
You have succeszsfully scheduled the following tazk:
defran

Wwindows will perfarm this task:

Ab12:00 AM on the first Sat of every month, starting
BA1407

iOpen advanced properties for this task when | click
Gl

Click Finizh to add this task to your Windows schedule.

< Back I Finizh I Cancel
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Step 13: In the RUN field, put a “C:” as shown below.
Example: C:\WINDOWS\system32\defrag.exe C:

defrag EHE

Task |Schedule| Settingsl Securit_l,ll

E CAWIND OWS AT askshdefrag job

Fiun: II::'\WINDDWS\S}IstemS?\defrag.exe C:

Browsze. |

Start i ||:: wINDIDW S spstern32
LCoarmments: |
Run az: IUSEHN-&MH Set passward...

[~ Burn orly if logged an
[+ Enabled [scheduled task runs at specified time)

ak. I Cancel | Apply |

Step 14: Press the Apply button, and you will be prompted to enter your
password again. Please do so, and press OK

Step 15: Press OK, and you’re done. Good job!!!

If you have followed these steps you should now see a new scheduled tasks
called “defrag”

Should you want assistance with this process please contact National Geeks at
(210) 653-1456.
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